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S U B L E A S E   P R O C E D U R E

Sublease is the procedure that allows a new applicant to substitute in the place of the original resident.  An example is when you have a yearly contract (i.e. September 1, 20xx – August 30, 20xx), and you are taking a three month vacation in the summer.  You would like to have a new resident move in and pay rent for the remaining three months instead of yourself.  The steps are:

1. Find a new applicant.  
2. Submit a Request-To-Sublease form to start a sublease process.

3. The new applicant (SubLesse) will fill out an application form, pay application fee, submit the complete form to support@nwrenting.com.  A service charge for the management fee will be charged to the original resident (SubLessor).
4. Forms, payment type can be found online @ www.nwrenting.com.  Return forms by mail, email or fax.  
Once an applicant is approved, they can place a holding deposit to hold the apartment until they actually move in.  Please schedule with the office the actual date you will be moving out and the new applicant will be moving in so we can schedule a move out time to meet with you and a move in time to finalize the paperwork with the new resident.
Please keep in mind that this sublease does not relieve you of your rental responsibilities should your new resident fail to pay their monthly rent payment.  You must still fulfill your yearly rental contract therefore, please be very careful with selecting a new applicant.  Even if they have passed our screening process, you are still ultimately responsible for your original contract. 

If you have any questions about subleasing, please don’t hesitate to contact our office.
Sincerely yours,

Leasing Department

nft enterprises, inc.





P.O. Box 25298


Seattle, WA  98165





Phone	(206) 367-1517


Fax	(206) 367-1517


E-mail	support@nwrenting.com


Web site	http://www.nwrenting.com








